YTBEPXIAIO
Hupexrop TAVK

«Aupexnus
WHHOBAIIMOHHBIX
TBOPYECKHX IIPO

IOJIOXEHHME O BYXT AJITEPUHA

1. O0mue moJI0KeHH A

1.1. Byxranrtepus sSBISETCS CAMOCTOSTEIBHEIM CTPYKTYPHBIM mofpasaencHueM FAVK
«JlapeKIisl HHHOBAIIMOHHEIX TBOpUecKUX IpoekToB Kysbaccan

1.2. Byxrantepus co3aeTcs U ITHKBHIUPYETCS IPHKA30M PYKOBOIUTES YUPEKICHHU.

1.3. ByxrajrepHIo BO3TIIaBIISLET [NIaBHEIH OyXranTep, Ha3Ha4aeMbli Ha JOIKHOCTE
MPHUKA30M JTHPEKTOpA.

1.4. Ha Bpemst OTCYTCTBHSI ITaBHOTO OyXranTepa pyKOBOJACTBO Oyxranrepuei
ocymecTBiser Oyxranrep.

1.5. Cotpynauku OyXraaTepuy Ha3HA4aroTCs H 0CBOOOXKIAIOTCS OT 3aHUMAeMOM
IOJDKHOCTH MIPHKA30M JUPEKTOPA [0 IPeICTaBIeHHIO [TIaBHOTO OyXranTepa.

1.6. I'naBHeIi Oyxranrep HazHagaeTcs U 0cBOOOKAaeTCA OT 3aHUMAEMON JOIDKHOCTH
MIPUKa30M JUPEKTOpa.

1.7. B cBoe#i mesTensHOCTH OyXrantepus pyKOBOACTBYETC:
— JIEWCTBYIOLIMM 3aK0HOAaTensCTBOM Poccutickoit Pesiepaliii ¥ HOPMATUBHON
JOKYMEHTAIlMEH, pacpoCTpaHstonencs
Ha JEATEebHOCTh OyXraiTepuy, cCTagiapraMy B 001acTH perynIupoBanus Oyxydera;
— YCTaBOM Y4YpPEeXICHHUS;
— YYETHOH TIONIMTHKOMH;
— HACTOSIIIHAM TIOJIOKEHHEM;
— MHBIMH JIOKQJIBHBIMH aKTaMH YUPE)KICHHS.

2. CTpykrypa

2.1. CTpyKTypy ¥ IITATHYIO YHCIEHHOCTh OyXTranTepuH yTBEPKAAET JUPEKTOP II0
IIpe/ICTaBICHHIO IMIABHOTO OyXranTepa U 1o COrJaCOBAHHIO ¢ MUHHCTEPCTBOM KYJIBTYPEI B
HanuoHanepHOHM momutuku Kysbacca.

2.2. Pacnipenenenue 0613aHHOCTEH MEXIY COTPYAHHUKAMK OyXraJTEpHH IIPOU3BOIUTCS
TJIaBHBEIM OyXTranTepom.

3. 3apaun

3.1. OcymecTBeHHE BHYTPEHHETO KOHTPOJIS COBEPIIAEMEIX (PaKTOB XO3HCTBEHHOM
’KU3HH B [IPEIENIaX KOMIETCHIUH COTPYIHHKOB OyXTraaTepHH.



3.2. ®opMHpOBaHHE MTONIIOH U JOCTOBePHOM HRPOPMALHK O JEATENLHOCTH YUPEXKIEHHA H
¢e UMYIHECTBEHHOM HOJNOKEHHH, He0OXOAMMOM BHYTPEHHHUM T10b30BaTe/LIM DyXTranTepeKo
((bHHAHCOBOH) OTYETHOCTH — PYKOBOAHTEISIM, YIPSIUTENIO, H APYTHM. II0JIb30BATENAM
Oyxranrepckoit ((prHAHCOBOM) OTYETHOCTH.

3.3. Obecneyenue uabopMannei, HeoOX0IUMON BHYTPEHHUM H BHEIIIHUM ITOJIB30BATE/IAM
OyXraaTepcKoil OTHETHOCTH /)i KOHTPOJII 3a COONIOIEHHEM 3aKOHOAATENhCTRA POCCHITCKOM
Qenepallid MPH OCYILECTRICHIH CACTIOK, COOBITHH, OnepauHil, CBA3aiHEX ¢ AEATEIIbHOCTRIO
YUpeKIeHHUS, WX [ENeco00Pa3HOCTHIO, HATHYMEM K IBIDKCHAEM HMYILECTBA M 0043aTeNbCTB,
HCIOJTh30BAHHEM MAaTePHATBHEIX, TPYAOBEIX U (PMHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKASHHEIMKM HOPMaM¥, HOPMaTHBAMH K CMETaMH.

4. Oynkuuu

4.1. GopMHUpOBaHHE YIETHOH IONHTHKH B COOTBETCTBHH € 3aKOHONATENBCTBOM O
OYXTaITEPCKOM YYeTe M HAIoroo0M0KeHHH HCX0 A H3 CTPYKTYDBI H 0COOEHHOCTEH
JIeATEIEHOCTH YIPEKICHHS.

4.2. PaboTa 110 MOATOTOBKE M NPHHATAIO pabovero Iana c4eToB, GopM IEPBHUHBIX
VUETHEIX TOKYMCHTOB, IIPHMEHAEMbIX 111 odopmiieHns GaKToB X03HCTEEHHON KM3HH,
perucTpos Oyxyuera.

4.3, Paspaborka $opm NoxyMeHTOB BHYTpeHHeH Oyxrantepckol (GruHaHCOBOM)
OTYETHOCTH.

4.4. ObecnieyeHue MopaAKa IPOBEICHHS MHBEHTapU3aluii aKTHROB H 0053aTEbCTB.

4.5, OBecneueHne coOIr0/ICHUS TEXHONOTHE 00paboTku OyxranTepckoi HHQOpMALKK 1
HOPAKA JTJOKYMeHTo000poTa.

4.6. HenpeprIBHEIH y4eT akKTHBOB, 0013aTeNbCTB, PaKTOB X03AHCTBEHHOH XHU3HH,
HCTOUHUKOB (PUNAHCHPOBAHUS IeATENEHOCTH YUPEXKICHH, JOX0A0B, PACX0I0B, HHEIX
00BEKTOB yYeTa, YCTAHOBIEHHBIX (PeaepabHBIMU CTaHapTaMU.

4.6.1. CeoeBpeMEHHOE OTPAXKEHNE Ha cueTax OyXydeTa olepaluii, CBI3aHHLIX ¢
IBYOKECHHEM OCHOBHBIX CPEACTB, TOBAPHO-MATePUATILHEX LEHHOCTeH 1 JIeHE)KHBIX CPELCTB U T.
1.

4.6.2. YueT ucnonHenus mnana OXJI, peamasanuy MpoAyKIIHH, BEINOIHEHUS paboT
(ycnyr), pe3yibTaTOB NECATENBHOCTH YUPEXKJICHHS.

4.7. CROEBPEMEHHOE 1 MIPABHIRHOE OPOPMIICHHE TOKYMEHTOR JJIA YUPEKICHHUS U BEAICHUS
Oyxyuera, ofecliedeHHe HX COXPAHHOCTH, 0QOPMIICHHUS M CIaYd B yCTAHOBJICHHOM IIOPSJIKE B
apXuB.

4.8. CocraBnenue 3KOHOMUMECKH OOOCHOBAHHBIX OTHETHHIX KaIbKYIALMHE cebecTOMMOCTH
MPOAYKUIHHU, BEIMOTHIEMBIX paboT (ycmyr).

4.9. ObecrieueHue CBOEBPEMEHHEIX M IONHEIX PACYeTOB 110 3apaboTHOH muare.

4.10. IlpaBunrpHoe HAUUCICHUE K TIEPSUNCICHUE HAIOTOB U cOOPOB B O10KETEL,
CTpPaxXOBLIX B3HOCOB B rOCY1apCTBCHHEBIC BHEOIOAKETHBIC OHEL

4.11. VuacTtue B oQopMICHHH MaTEpPHATIOB IO HEJOCTAUAM M XHINEHHSAM JICHEXKHBIX
CpeJCTB B TOBapHO-MATEPHANBHEIX HEHHOCTEH, eperaua B HeOGXOMUMBIX CITy4asiX 9THX
MAaTePHAaJIOB B CICACTBEHHBIE H CyAcOHEIE OPTaHEL

4.12. OGecneyenme cTpororo cobmonenus Herronnenus mana ®XJ], 3akoHHOCTH
CIIHCAHHSA CO CYETOB OYXTalTepPCKOTO YueTa HepocTay, NeGHTOPCKON 3a00IDKEHHOCTH H APYTHX
II0TEPB,

4.13. KoHTpoIb XKaccoBoit AMCLUILIMHB! YIIOJTHOMOYEHHBIMH COTPYAHUKAMH OyXTalTepHH
B TIpefleNnax KOMIIETEHIINH, YCTAHOBIEHHOH JOMKHOCTHOR HHCTPYKIHEH U ITONoXeHuaMu banka
Poccuu,



4.14. Coctapienue GanaHca ¥ ONEPaTHBHBIX CBOJHBIX OTUETOB O AOXOHAX H pacxojax
CpeficTB, 00 HCIONb30BaHUH OOKETA, ApYroH OyXrantepekol U CTATUCTHYCCKON OTUYETHOCTH,
JIpe/ICTABIIEHHE HX B YCTAHOBIEHHOM TIOPAIKE B COOTBETCTBYIOIINE OPraHbl.

4,15, PaccMOTpEHNE H BH3HPOBAHHE TVIABHBIM OYXTaNTEPOM CIYXKAIMX OCHOBAHHCM /NS
IPUEMKH H BELIAYH JEHEKHEIX CPEJCTB, JOIOBOPOB K COTVIAIIECHHH, 3aKIIH04AeMBIX
opraHi3anycH Ha NOMy4YeHHE UK
OTIIYCK TOBApHO-MATEPHATLHBIX IIeHHOCTell M Ha BEIOIONHEHHE paboT H yCIryr, a Takxe
JOKYMEHTOB, YCTAHOBJICHHBIX B COOTRETCTBUM ¢ IYHKTaMU 4.2—4.3 HaCTOAIIErO HONOKEHHAL.

5. 1IpaBa

5.1. Byxrantepus uMeer clexyrolIue IpaBd.

5.1.1. TpebopaTk OT Beex nOApasaeIcHIi yUpexKaeHHS cobmoaenus nopska ogopmMienus
Onepanyit U IpeCTaBIeHHS B YCTAaHOBACHHBIE CPOKH HEOOXO0IMMBIX IOKYMCHTOB M CBEACHUH.

5.1.2. TpeboBaTh OT pyKOBOAMTENEH CTPYKTYPHBIX NOAPaA3ASICHHH YIPEKACHUT H
OTJCNEHEIX CIICLHANKCTOB IPHHSTHS MEp, HAllpaBIcHHBIX Ha obecledeHHe IpaBHIBHOM
opraHm3anuy Oyxydera.

5.1.3. BHOCHTE OpeATIOXKEHHS PYKOBO/ICTRY YUpeXIeHHs O [IpUBIeYeHHH K MaTepHanbHOMH
H QMCUHTUTMHAPHOH OTBETCTREHHOCTH JOJDKHOCTHBIX JHI 110 Pe3ylbTaTaM MpOBEPOK.

5.1.4. He npHHHEMAaTh K HCIOMHEHUIO M OOPMIICHHIO JOKYMEHTEI 110 OIIepanuiM, KOTOPHIE
IIPOTHROPEHAT 3AKOHONATEILCTBY U YCTAHOBIEHHOMY NOPSIKY NIPHEMKH, XPAHECHHUS U
PacxoJIOBaHUA JIEHEXKHBIX CPEJICTR, TOBAPHO-MATePHANLHEIX H APYTHX LIEHHOCTEH, a Taxxe be3
COOTBETCTBYIOIIErC PACIIOPSDKEHUS JUPEKTOPa OPraHH3AI{HH |

5.1.5. Bectu nepenucky 110 Bonpocam OyXrairepekoro yqaera H OT4eTHOCTH, a TAKKe
JPYTHM BOTIPOCAM, BXOSAIIEM B KOMIIETEHIHIO OyXrantepuy 1 He TpedyroImuM COTJIaCOBaHN!s ¢
PYKOBOJAHTENEM YUPeKIEeHHH.

5.1.6. TIpexcTaBUTENBCTROBATE B YCTAHORTICHHOM IIOPSAAKE OT HMEHH YUPEXKAECHHUS 110
BOIIPOCAM, OTHOCAIIMMCS X KOMIETEHIIMH OyXraiTepuy, BO B3aHMOOTHOLIEHUAX C
HaJIOrOBBIMH, PHHAHCOBBIMM OpraHaMy, OpraHaMy rocyJapcTBEHHEIX BHEOIOMKETHEIX (HOHIOB,
OaHKaMU, KPEOUTHBIMY YUPEKACHUAMY, HHBIMH TOCYAapCTBEHHBIMHU OPraHU3aIlusIMy, a TAKKE
JPYTHMH OPTAHH3aLHAMH, YYPEKIESHUIMHA.

5.1.7. Ilo cornacoBaHHIO ¢ PYKOBOTHTENEM YUPEIKICHHA H IPHUBICKATh SKCIEPTOB H
CIENUATHCTOB B 00NMacTH OYXranTepcKoro yueTa Il KOHCYIbTAluA, TOATOTOBKY 3aKITIOUEHHH,
PEKOMEHTAIMH U IIPEIICKEHHH.

5.1.8. JlaaTk yKa3aHHA CTPYKTYPHBIM IOApa3/Ie/IcHUIM YUPEKACHHA 10 BOIIPOCAM,
OTHOCSIIUMCSH K KOMIETCHLHH OyXTanTepHH U BRITEKAIOIIUM U3 GYHKIHH, KOTOPEIE
nepednciensl B HacTosAmeM [lonoxenun.

5.1.9. TpeGoBate ¥ NIOXY4ATh MATEPHANEI, HHOOPMALHID, HEOOXOTUMEIE JUIS EATCILHOCTH
Oyxranrepuu, OT CTPYKTYPHBIX NOJApa3e/ieHHi yUpeKAeHNUS.

5.1.10. O6pamatses ¥ MONY4aTh OT CTPYKTYPHBIX IONpa3AeAeHAH YUpemICHHS,
rOCyZapCTBEHHBIX TIPSANPHATHHA M yupexXAeHHH HeoOX0IUMYIO METOAMYCCKYIO, IPABOBYIO H
KOHCYJBTaIlHOHHYIO IOMOIIE B BEIOJIHEHHH 3a]a4, BO3NIOKEHHEIX Ha OyXranTepHio,

5.1.11. laBats pasbAcHEHMS U PEKOMEHIAIIMH II0 BOLPOCAM, BXOASIIUM B KOMIIETEHIHIO
OyxranTepuu.

5.2. I'naBHBIH Oyxrantep UMecT CIeAYIOMHE IPaBa.

5.2.1. B cnyuae obHapy)eHUs He3AKOHHBIX JIEHCTBHH JOMKHOCTHAIX JIMI] JOKIALIBATE O
HUX PYKOBOJUTENIO YUPEXKACHAA JUIs IPHHATHI MED.

5.2.2. BHOCHTE Npe/IoxeHUs PYKOBOACTBY YUPEKICHHS O IIEPEMEIIEHUN COTPYIHHKOB
Oyxrantepu, HX IIOOIIPEHHH 3a YCIELIHYIO paboTy, a TAKKE TIPeUTOKCHAI O HaTOKEHHH
JHCIHILTAHAPHLIX B3LICKAHHI Ha COTPYIHUKOB, HAPYLIAOLUIKX TPYLOBYIO JUCLHUIIITHHY.

5.2.3. CornacoBbIBaTEH ¢ PYKOBOIUTEIEM BOIPOCKH HA3HAYEHHS, YBOTEHCHHA H
NEPEMEINEHHS COTPYIHUKOB OyXTalnTepuu.
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5.2.4. [IpuMEHATE TIO COTJIACOBAHMIO C PYKOBOJUTEIEM YUPEKACHHS MEPBI IOOLIPEHHS
00 MepHI B3BICKAHHS. Mepbl B3LICKAHUSI MOTYT IPUMEHSATECS TOI/1A, KO COTPYIHHK
OyXranTepHH IIOBTOPHO JIOIYCTHI OIIKOKY, IPHBE/IIIYIO K (HHAHCOBLIM IIOTEPIM /I
OpraHH3al|H, 00 JOMYCTH yTeuKy HH(GOpMAaIHy, HocsAIeH KOH(H/ICHITHAIBHEI XapaKTep.

5.2.5. IlpencTaBiaTh pa3HOIIACHS PYKOBOAMTEIIIO YUPEKIECHHS B OTHOLICHHH BEICHUS

Oyxyuera.
5.2.6. PyKoBoACTBOBATECH MUCHMEHHBIMH PacIOPsKeHHUAMH PYKOBOIAMTEII YUPEKICHHS B

Cllyuae BOSHHKHOBEHUS PazHOIIIACKH MEXIy PyKOBOJUTENIEM U ITIaBHBIM OyXranTepoM B
OTHOINEHUH BeleHHs OyxyderTa.

5.2.7. TpeboBanus OyxrajTepuu B 4aCTH NOpsIKa oQopMIIeHHs Onepalyii u
IpeiCTaBIeHs B OyXralTepuio HeoOX0IUMBIX JOKYMEHTOB H CBE/ICHHH SABIIAIOTCS
06s3aTeIEHBIMH JIS BCEX MOZAPA3IeNICHAN YUpeiK IeHHSL.

6. OTBeTCTBEHHOCTH
6.1. CoTpyiHHKH OyXralTepHH HECYT OTBETCTBEHHOCTD 3a HaJJIeXKalllee H CBOEBPEMEHHOE
BBITONTHEHUE (PYHKITHIT, IPEIYCMOTPEHHBIX HACTOSIIUM IIOJIOKEHHUEM, B IIpEEIax
0053aHHOCTEH, BO3JIOKEHHBIX HA HUX JO/DKHOCTHBIMH MHCTPYKLMSMH U HEOCPEACTBEHHBIMH
PYKOBOZUTEISIMH.

7. 3aKRNI0YUTEILHBIC MOJI0KEN U

7.1. JlaHHBIH TOKYMEHT JICHCTBYET IO €ro MmepecMoTpa.

COI'JTACOBAHO:

['naBusmi Oyxranrep % E.B. KpacHogra
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